REQUEST FOR PROPOSALS

Sealed Proposals addressed to the Mayor and City Council of Cumberland will be received at the Office of the City Clerk, City Hall, 57 North Liberty Street, Cumberland, Maryland 21502, until but not after 2:00 p.m., Local Time, Wednesday, April 6, 2011 for “DIGITAL OFFICE SYSTEMS PROPOSAL.”  Proposals will be publicly opened and read at 2:30 p.m. on that date in City Hall Council Chambers – 2nd Floor City Hall.  All proposals must be submitted in a sealed envelope, plainly marked on the outside thereof: 

“DIGITAL OFFICE SYSTEMS PROPOSAL”

The purpose of the proposal is two-fold:
· “Pay off” of existing copier lease at a rate of $6,120 per month from the date of Mayor and Council acceptance of new proposal until November 2012.  This may also require providing storage for current equipment until current lease end, November 2012.
· Replace existing copier hardware with new technology under a new lease agreement.  Minimum specifications and requirements should match existing equipment below.  All should be capable of copying/printing/scanning/faxing and should have ADF (automatic document feeder) units installed.
Current equipment:

· 5 Konica-Minolta C352 Color Copiers.  Three of these are configured with PC-403 paper sources, FS-514 finisher, and PK-510 hole punch.  One has an FS-514 finisher and PK-510 hole punch.  One has an FS-603 finisher. 
· 3 Konica-Minolta C252 Color Copiers.  One has an FS-514 finisher.  One has a PC-403 paper source, an FS-603 finisher, and a PK-501 hole punch.  One has an FS-603 finisher.

· 1 Konica-Minolta BH420 Black Copier configured with FS-510 finisher, and PU-501 hole punch.

· 3 Konica-Minolta BH250 Black Copier.  Two have finishers installed.
· 2 Konica-Minolta Di2510 Black Copiers.  Both have AD-16 and FN-117 options.  
Lease should include:

· All parts, labor, unlimited service calls, drums and toner

· Combined annual black/white allowance of 1,300,000 pages

· Combined annual color allowance of 280,000 pages

· 60 month term; $1.00 buyout at lease end, no property taxes charged

· Free delivery, installation, and training

Please specify charge per page for overages beyond yearly quotas.

The city contact for this project is Johnna Byers, 301.759.6441, or jbyers@allconet.org.

Vendors who wish to be considered for a local bid preference must submit a Local Preference Certification along with their proposal packet.  Forms may be obtained through the City’s website or by contacting Johnna Byers as noted above.
The Mayor and City Council reserves the right to waive any informalities and to reject any or all bids, and to accept any or all proposals which in their judgment is in the best interest of the City, or to solicit new bids.








Mayor and City Council of Cumberland








/s/ Marjorie A. Eirich, City Clerk

